Shaykh Abdullah Adhami 
UK programme 
1st- 15th August 2006 

Speech Request Form

Please read the following information carefully before submitting a speech request.

Requests to have Shaykh Abdallah Adhami speak/teach at an event should be submitted in writing using our speech request form.  This allows us to process all requests in a timely and equitable fashion, insha’allah.

After your request is submitted, it will be evaluated based on the shaykh’s schedule and other commitments.

We will notify you in a timely manner of the status of your request insha’allah.

Please be advised that as the inviting organisation, your group will be responsible for all costs associated with your event.  All transportation costs, including round-trip airfare (where applicable), ground transportation, hotel, meals, contribution to UK programme costs, plus any honorarium involved, must be paid by the sponsoring organisation.

When filling out the form, please include as much information as possible.  This is particularly important in the sections which describe your chosen topic(s) and intended audience for your programme.   This information helps to ensure that we understand the exact nature of your request, and helps the shaykh to prepare properly to address your specific need meet your expectations.

If you do not have all of the relevant information, e.g. if you have not yet secured a room, or if you have more than one option with regards to the date of your programme, please still submit the form with as much specific information as you have at this time.  We understand that some events may still be in the planning stages and insha’allah we will still consider those types of requests.

If you have any questions regarding the process, please email shafiur_r@hotmail.com
Speech Request Form

Shaykh Abdallah Adhami

Please fill out the form completely and email to:  shafiur_r@hotmail.com
	1 Please tell us about yourself.

	

	Contact information:

	

	Name:

	Address:

	City:

	Postcode:

	Phone (daytime):

	Phone (evening):

	Mobile

	Email:

	Fax:

	

	*If there is more than one individual point person for this programme, please include contact information for each person.

	


	2 Please tell us about the sponsoring organisation. (If there is more than one sponsor, please include relevant information for each group).

	

	Name of Organization:

	Address:

	City :

	Postcode

	Phone:

	Email:

	URL:

	Fax:


	3 Please tell us about your organisation’s objectives / mission

	


	4 Please tell us about some of your organisation’s other activities.

	


	5 Please tell us about your proposed event.

	

	Proposed Date(s):

	Title/Topic:

	Location (include street address, room number, etc):



	Type of Speech (class, lecture, panel discussion, etc):



	*If requesting more than one speech within a single programme, please indicate the total number of sessions, and the type for each one.

	

	Start Time:

	End Time:

	Event Theme:

	

	Is this speech part of a larger programme?  If yes, what type of programme is it?  (multi-day conference, one day seminar, fundraiser, etc).



	Will other teachers/speakers be present at event?  If yes, please include names and brief biographies of each speaker.




	6 Please tell us about your chosen topic(s).

	Please give us a general overview of your topic.  If more than one topic, please do so for each one.


	Which aspects of your topic would you like the shaykh to specifically address?


	Are there any specific points/angles of your chosen topic that you would like the speech to cover?



	7 Please tell us about your intended audience.

	Projected Attendance:

	Last year’s Attendance (if applicable):

	Please tell us about your audience (age range, educational level, ethnic/cultural background, immigrant/UK -born, Muslim/non-Muslim, gender, convert, etc).  If audience is expected to be a mixture, please indicate so.




	8 Please tell us about the procedure for participants booking 

	How and where will you promote programme? 



	How much will you be charging participants? (if applicable) 



	Is there a booking system (internet booking / phone call / tickets at vendors/?
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